RockHill Schools
Holiday/SummerEnergyShutdown
Checklistfor Faculty& Staff

Lastday of schoolfollowing food service:

CafeteriaManagers murnOFFcafeterialights. TurnOFFand UNPLUGInnecessarkitchenand cafeteria
equipment. Thismightincludeconvectioncookers passthroughrefrigeratorsor holdingracks,computer
equipment,rangehoods,dishwasheexhaustfans,milk coolersetc.

Lastday of schoolfollowing classes:

Teachersand Staff—turn off all PC’s)aptops,monitors,overheadprojectors,televisions audioequipment,
printers,vcr'sanddvd players.

Teachersand Staff— makesureall windowsand doorsare closed



RockHill Schools
Holiday/SummerEnergyShutdown
Checklistfor Faculty& Staff

Facilities Services Staff - Lastday of schoolfollowing classes:

SetHVAGschedulego “Holiday” settingon BAS.Adjustscheduledor exteriorlightingasneeded.

TurnindividuallycontrolledHVAQunits in schoolbuildingsOFFasnecessaryVerify hallwayunit heaterswith
localthermostatsare setto 60 deg.F.heatingandare not runningwild.

Allwater fountainsde energizedor unplugged.
Deenergizegangbathroomexhaustfans.

TurnOFHeakingfaucets,urinalsor commodesat the valveunderneath.

TURNOFFcommonarealightsat switchwhere possible- hallways restrooms workrooms,closets storage
rooms,etc.

Verifythermostatsin mobile units are setasfollows: 50 deg.F.heating,90 deg.F.cooling.

Verify Athleticareasand Auditoriumareasare shutdown. Lightsand manuallycontrolledexhaustfans.



